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BASIC

(And Full Service customers who need to finish tax filing setup)

FULL SERVICE

(For those who have completed their tax filing setup)

Before You File:

 ` Run bonus payrolls early (and take advantage  
of our Net to Gross Payroll tool!). 

 ` Add any S Corp Health Insurance to payroll (if 
applicable). Use our S Corp Health Insurance tool.

Before Patriot Files:

 ` Run bonus payrolls well before the December 31 
deadline (and take advantage of our Net to Gross 
Payroll tool!). 

 ` Add any S Corp Health Insurance to employees  
(if applicable) by December 31, 2022. Use our  
S Corp Health Insurance tool.

 ` Make any changes by December 31, 2022. If you 
need to make payroll edits or changes after this 
deadline, request an amended return.

Year-end Payroll Checklist for Basic 
and Full Service Customers

We’re committed to helping you keep your time and 
money—all year long! Use our checklist  
to streamline your year-end payroll responsibilities  
and make sure you’re ready for the new year.

To confirm whether you have Basic or Full Service, go to Settings > Company Settings > Add 
or Cancel Software to view your product selection.

https://www.patriotsoftware.com/about/legal-disclaimer/
https://www.patriotsoftware.com/payroll/training/help/how-to-run-net-to-gross-payroll/
https://www.patriotsoftware.com/payroll/training/help/add-s-corp-health-insurance-premiums-payroll/
https://www.patriotsoftware.com/payroll/training/help/how-to-run-net-to-gross-payroll/
https://www.patriotsoftware.com/payroll/training/help/how-to-run-net-to-gross-payroll/
https://www.patriotsoftware.com/payroll/training/help/add-s-corp-health-insurance-premiums-payroll/
https://www.patriotsoftware.com/payroll/training/help/patriot-software-premium-support-fee-schedule/
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BASIC FULL SERVICE

Form W-2

 ` Create and review W-2s for employees once all 
payrolls are in the system. Check out our help 
articles on how to do this. 

 ` You can use blank office paper (8 ½ X 11) or 
purchase blank W-2 forms here. OR, you can 
post W-2s to the employee portal if your 
employee gives their consent to receive W-2s 
electronically.

 ` Distribute W-2s to employees no later than 
January 31, 2023.

 ` File Forms W-2 and W-3 with the SSA by January 
31, 2023. Please refer to this help article on how 
to create a W-3 transmittal in the software.

 ` File Forms W-2 with your state (if applicable).

 ` Create and review W-2s for employees once all 
payrolls are in the system. Check out our help 
articles on how to do this. 

 ` You can use blank office paper (8 ½ X 11) or 
purchase blank W-2 forms here. OR, you can 
post W-2s to the employee portal if your 
employee gives their consent to receive W-2s 
electronically.

 ` Distribute W-2s to employees no later than 
January 31, 2023.

As a Basic Customer, You Must:

 ` File your 4th Quarter 941 and Federal Form 940 
for FUTA by January 31, 2023. 

 ` File state (and local, if applicable) forms. Patriot 
Software does not include state or local forms 
in the software. Please contact the government 
agencies for exact due dates.

 ` W-2/W-3 Transmittal to the SSA

 ` Q4 941 Quarterly Federal Tax return (if applicable)

 ` 944 Annual Federal Tax return (if applicable)

 ` 940 Federal Unemployment Tax form

 ` State Q4/end-of-the-year withholding forms 
(including annual reconciliations, if applicable)

 ` State Q4 unemployment tax returns

 ` Local Q4/end-of-the-year returns and annual 
reconciliations or W-2/W-3s (if applicable)

As a Full Service Customer, Patriot Handles:

Form W-2

https://www.patriotsoftware.com/about/legal-disclaimer/
https://www.patriotsoftware.com/payroll/training/help/downloading-posting-w2-forms/
https://www.patriotsoftware.com/payroll/training/help/downloading-posting-w2-forms/
https://affordablechecks.com/stores/patriot-software/
https://www.patriotsoftware.com/payroll/training/help/filing-your-w-3-using-patriot-pay/
https://www.patriotsoftware.com/payroll/training/help/downloading-posting-w2-forms/
https://www.patriotsoftware.com/payroll/training/help/downloading-posting-w2-forms/
https://affordablechecks.com/stores/patriot-software/
https://www.patriotsoftware.com/payroll/training/help/non-taxbegone-customers-completing-form-941/
https://www.patriotsoftware.com/payroll/training/help/basic-payroll-customers-completing-form-940/
https://www.patriotsoftware.com/payroll/training/help/basic-payroll-customers-completing-form-940/
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BASIC FULL SERVICE

Forms 1099-NEC and 1099-MISC

 ` Give Forms 1099-NEC and 1099-MISC to 
contractors or vendors by January 31, 2023.

 ` 1099-NEC is due to the IRS and state by January 
31, 2023.

 ` 1099-MISC is due to the IRS and state by February 
28, 2023 (paper forms) and March 31, 2023 
(electronically).

 ` Interested in e-Filing? Please read our help article 
on how to e-File and to get pricing. 

 ` File the 1099-NEC and 1099-MISC with any 
states that do not participate in the Combined 
Federal/State Filing program.

 ` Make sure all your 1099 payments are in the 
system and initiate 1099 e-Filing with the IRS 
and the states that participate in the Combined 
Federal/State Filing Program (no extra charge!). 

 ` If you want to e-File both Forms 1099-NEC and 
1099-MISC, you have until January 31, 2023 
(Patriot will only e-File once).

 ` If you want to e-File only Forms 1099-NEC, you 
have until January 31, 2023. 

 ` If you only have to e-File Forms 1099-MISC, you 
have until March 31, 2023.

 ` File the 1099-NEC and 1099-MISC with any 
states that do not participate in the Combined 
Federal/State Filing program.

 ` Distribute 1099-NEC forms to 1099 contractors 
no later than January 31, 2023.

 ` Distribute 1099-MISC forms to vendors no later 
than January 31, 2023.

2023 Updates

 ` Update your SUTA tax rate (if applicable).

 ` Update deductions and contributions  
(if applicable).

 ` Update workers’ compensation codes and rates  
(if applicable).

 ` Update your SUTA tax rate (if applicable).

 ` Update deductions and contributions  
(if applicable).

 ` Update workers’ compensation codes and rates  
(if applicable).

Forms 1099-NEC and 1099-MISC

2023 Updates

https://www.patriotsoftware.com/about/legal-disclaimer/
https://www.patriotsoftware.com/accounting/training/help/electronically-filing-1099s/
https://www.patriotsoftware.com/accounting/training/help/electronically-filing-1099s/
https://www.patriotsoftware.com/accounting/training/help/electronically-filing-1099s/#states
https://www.patriotsoftware.com/accounting/training/help/electronically-filing-1099s/#states
https://www.patriotsoftware.com/accounting/training/help/electronically-filing-1099s/
https://www.patriotsoftware.com/accounting/training/help/electronically-filing-1099s/#states
https://www.patriotsoftware.com/accounting/training/help/electronically-filing-1099s/#states

